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COUNCIL  
 

Information for Members of the Public 
 

Access to the Guildhall is via the front entrance in the High Street.  The nearest car park is 
Copenhagen Street (pay and display). If you are a wheelchair user or have restricted mobility, 
access to the Guildhall can be gained either through the door on the right side of the forecourt as 

you face the Guildhall, or through the sliding doors at the rear of the Guildhall. There is dedicated 
disabled parking space at the rear (access via Copenhagen Street). Most meetings are held on the 
ground floor, which can be reached by using a lift.  If you are a wheelchair user or have restricted 

mobility and you wish to attend a meeting, please telephone or email the officer mentioned below 
in advance and we will make any necessary arrangements to assist your visit. 
 

Part I of the Agenda includes items for discussion in public.  You have the right to inspect copies 
of Minutes and reports on this part of the Agenda as well as background documents used in the 
preparation of these reports. Details of the background papers appear at the foot of each report. 

Part II of the Agenda (if applicable) deals with items of 'Exempt Information' for which it is 
anticipated that the public may be excluded from the meeting and neither reports nor background 
papers are open to public inspection. 

 
Please note that this is a public meeting and members of the public and press are permitted to 
report on the proceedings. "Reporting" includes filming, photographing, making an audio recording 

and providing commentary on proceedings. Any communicative method can be used to report on 
the proceedings, including the internet, to publish, post or share the proceedings. Accordingly, the 

attendance of members of the public at this meeting may be recorded and broadcast. By choosing 
to attend this public meeting you are deemed to have given your consent to being filmed or 
recorded and for any footage to be broadcast or published.   

 
Please note the Council records and live streams many of its meetings. These recordings are 
published on the relevant meeting pages of the Council’s website. A notice to this effect will be 

posted in the meeting room. If a member of the public chooses to speak at a meeting of the City 
Council he/she will be deemed to have given their consent to being recorded and audio being 
published live to the Council’s website. The Chair of the meeting, can at their discretion, terminate 

or suspend recording, if in their opinion, continuing to do so would prejudice the proceedings of 
the meeting or if they consider that continued recording might infringe the rights of any individual, 
or breach any statutory provision. 

 
At the start of the meeting under the item 'Public Participation' up to fifteen minutes in total is 
allowed for members of the public to present a petition, ask a question or comment on any matter 

on the Agenda.  Participants need to indicate that they wish to speak by 12 noon on the last 
working day before the meeting by writing, telephoning or E-Mailing the officer mentioned below. 
 

Agendas and minutes relating to all City Council Committees and Council Meetings are also 
available electronically, click on the option “Committee Minutes and Documents”, Website 
Address: worcester.gov.uk 

 
If you have any queries about this Agenda, require any details of background papers, or wish to 
discuss the arrangements for public participation please contact Claire Chaplin, Democratic and 

Civic Services Manager, Democratic Services, Guildhall, Worcester WR1 2EY.  Telephone: 
01905 722005 (direct line); E-Mail Address: 
committeeadministration@worcester.gov.uk  

 
This agenda can be made available in large print, braille, on PC disk, tape or in a number of ethnic 
minority languages. Please contact the above-named officer for further information. 
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Council 
Tuesday, 30 November 2021 

 

Members of the Council:- 

 

Chair: The Mayor 
 

Councillor Patricia Agar (LCo) 
Councillor Mel Allcott (LD) 

Councillor Mohammad Altaf (C) 
Councillor Alan Amos (C) 
Councillor Bill Amos (C) 

Councillor Jenny Barnes (LCo) 
Councillor Marc Bayliss (C) 

Councillor Marjory Bisset (G) 
Councillor James Carver (C) 
Councillor Owen Cleary (C) 

Councillor Tom Collins (L) 
Councillor Simon Cronin (L) 

Councillor Lynn Denham (L) 
Councillor Allah Ditta (C) 
Councillor Simon Geraghty (C) 

Councillor Adrian Gregson (L) 
Councillor Louise Griffiths (C) 

Councillor Nida Hassan (C) 
 

Councillor Jo Hodges (L) 
Councillor Mrs. Lucy Hodgson (C) 

Councillor Stephen Hodgson (C) 
Councillor Mike Johnson (C) 
Councillor Matthew Lamb (L) 

Councillor Neil Laurenson (G) 
Councillor Karen Lawrance (LD) 

Councillor Karen Lewing (G) 
Councillor Steve Mackay (C) 
Councillor Chris Mitchell (C) 

Councillor Robyn Norfolk (L) 
Councillor Jabbar Riaz (L) 

Councillor Andrew Roberts (C) 
Councillor Andy Stafford (C) 
Councillor James Stanley (C) 

Councillor Louis Stephen (G) 
Councillor Richard Udall (L) 

 

 

  

C= Conservative G = Green L = Labour LCo = Labour and Co-operative  
LD = Liberal Democrat 

 

You are hereby summoned to attend the meeting of the Worcester City Council to be 
held at Assembly Room, Guildhall on Tuesday, 30th November, 2021 at 7.00 pm at 

which meeting the following business is proposed to be transacted. 
 
 

SUPPLEMENTARY AGENDA 
 

Part 1 
(ITEMS FOR DISCUSSION AND DECISION IN PUBLIC) 

 

7. Notice of Motion  
 

To consider any Notices of Motion submitted in accordance with Council Procedure Rule 
8. 

 
Local Generated Renewable Electricity  
 

That Worcester City Council 
 

1. Acknowledges the efforts that this Council has made to reduce greenhouse gas 
emissions and promote renewable energy.   

2. Further recognises that very large financial setup and running costs involved in 

selling locally generated renewable electricity to local customers result in it being 
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impossible for local renewable electricity generators to do so, and that making 
these financial costs proportionate to the scale of a renewable electricity supplier’s 

operation would create significant opportunities for local companies, community 
groups and councils to be providers of locally generated renewable electricity 

directly to local people, businesses and organisations, if they wished. 
 Furthermore, that revenues received by such local companies, community groups 
or councils that chose to become local renewable electricity providers could be 

used to help improve the local economy, local services and facilities and to reduce 
local greenhouse gas emissions. 

3. Notes that the Parliamentary Environmental Audit Committee, as a result of its 
2021 Technological Innovations and Climate Change inquiry, recommended that a 
Right to Local Supply for local energy suppliers be established to address this.  

  
Therefore, Council accordingly resolves to: 

 
1. Support the Local Electricity Bill, currently supported by a cross-party group of 

270 MPs and which, if made law, would establish a Right to Local Supply which 

would promote local renewable electricity supply by making the setup and running 
costs of selling renewable electricity to local customers proportionate to the size 

of the supply company. 
2. Mandate the Managing Director to inform the local media of this decision, to write 

to local MPs, asking them to support the Bill, and to write to the organisers of the 
campaign for the Bill, Power for People, (at Camden Collective, 5-7 Buck Street, 
London NW1 8NJ or info@powerforpeople.org.uk) expressing the Council’s 

support. 
 

Proposed By: Councillor Stephen  

Voluntary Code of Practice to encourage the reduction of Single Use Plastics 
(SUP) throughout take away food outlets 

The Environment Bill currently passing through Parliament seeks to reduce the litter and 
landfill waste generated by Single Use Plastics (SUP’s) cutlery, plates and polystyrene 

cups.   

In support of the Government’s aims and to set an example to other Local Authorities 
for reducing SUP’s this Motion seeks Council’s agreement to encourage local take away 

food outlets to phase out single use plastics by creating a Voluntary Code of Practice 
ahead of the UK Government pledged enforcement date of April 2023. Furthermore, this 

Motion proposes that officers recommend such a Code of Practice for consideration by 
the Council’s Environment Committee.  

Proposed by: Councillor Lawrance  

Additional Schools and Covid Funding 

 
This Council requests the managing director to write to the Minister of State (Minister for 
School Standards) and express this Council’s wish for an increase in funding for all 

pupils in Worcester schools through the national funding formula for schools.  
Furthermore, for an increase in (covid) catch-up funding, in line with the 

recommendation of the (former) education recovery commissioner, Sir Kevan Collins. 
 
Proposed by: Councillor Allcott 

 

mailto:info@powerforpeople.org.uk
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Allocation of car park spaces on Council owned Car Parks to host Car Club cars  
 

This Council recognises the benefits of Car Club schemes, which include 

 reducing parking pressure, 
 the use of newer electric and dual fuel vehicles reducing pollution levels; and 

 providing a range of vehicles to give flexibility when residents need them, with 
occasional drivers saving money. 

 
To encourage the adoption of these schemes, Council agrees a number of car parking 
spaces on Council owned car parks be allocated to Car Club cars and asks the Corporate 

Director Operations, Homes, and Communities to recommend a number of parking 
spaces on Council owned car parks, working in conjunction with the organisers of these 

schemes for consideration by the Council’s Environment Committee.  

 
Proposed by: Councillor Barnes  
 
Child Poverty 
 
The cross-party task and finish group on child poverty aimed to investigate ways in 

which the City Council, in collaboration with its partners, could reduce child poverty 
within the city.  Council is concerned that the recent cut in Universal Credit of £1,000 

per year per person undermines this aim.   
 

In April 2021, the claimant count for Worcester was reported to be 3,710 so this is a 
potential loss of £3.7m spending power in the city.  This will have a significant impact 
not only on individuals but also Worcester businesses and our local economy. The new 

national Household Support Fund has allocated £3.9m for the whole of Worcestershire to 
provide 'a lifeline for those at risk of struggling to keep up with their bills over the 

winter'. 
 
Council requests the Managing Director to write to the Chancellor of the Exchequer and 

Robin Walker MP to inform them that the Household Support Fund is inadequate to 
mitigate the ongoing impact of Covid-19 on family finances and the Worcester economy. 

 
Proposed by: Councillor Denham 
 

9. Amendments to the Constitution: Scheme of Delegation and Consequential 
Changes  

Page(s): 1 - 14 

Ward(s): All Wards 

Contact Officer:  Sian Stroud, Corporate Director, Planning and Governance 

Tel: 01905 722017 

 That the Council adopts the revised Scheme of Delegation to Officers set out in 
Appendix 1 and authorises the Monitoring Officer to make the necessary 

consequential changes to references to Officer roles appearing elsewhere in the 
Constitution. 

 

David Blake  
Managing Director  

Guildhall  
Worcester WR1 2EY  
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Date: 23rd November 2021



 

PART 18 

 
SCHEME OF DELEGATIONS 

TO OFFICERS 
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WORCESTER CITY COUNCIL 
 

SCHEME OF DELEGATION TO OFFICERS 
 

 
1. This scheme has been adopted by Worcester City Council and sets out the extent to 

which the powers and duties of the Council are delegated to officers under the Local 

Government Act 1972, the Local Government Act 2000 and all other powers enabling 
delegations to officers. It is adopted with the intention of giving a clear and simple 

decision-making process and should be interpreted widely. This scheme should be 
read in conjunction with any scheme of delegation to elected member bodies approved 
by the Council from time to time. 

 
2. When functions are delegated to an officer, the Council or the elected member body 

to which it has delegated those functions will retain concurrent powers where this is 
legally permissible. 

 

3. The Managing Director shall have the responsibility to ensure that the Council's 
policies, practices and procedures are carried out in a corporate, consistent and co-

ordinated manner. 
 

4. Subject to Paragraph 6, the Managing Director and each Corporate Director shall have 
the following general responsibilities, powers and duties; where functions reside by 
law with the Managing Director as Head of Paid Service the Managing Director 

authorises the Corporate Directors to carry out these functions on behalf of the Head 
of Paid Service, subject always to compliance with Council policies and the law: 

 
(a) to implement and act within the approved policies, plans, practices and 

procedures of the Council including service of statutory notices in accordance 

with approved policies, plans, practices and procedures and making planning 
applications to implement approved policies and plans; 

 
 (b) to delegate further, in writing, all or any of their delegated functions to other 

officers; 

 
 (c) in exercising delegated powers, to consult with such other officers as 

appropriate and to have regard to any advice given and, in particular, to seek 
appropriate advice in relation to a professional judgement required in any area 
in which they are not professionally qualified; 

 
 (d) to advise on policy development and formulation; 

 
 (e) to act in accordance with the Constitution’s rules of procedure, regulations and 

codes and any arrangements approved in pursuance of them; 

 
 (f) to carry out any functions assigned in pursuance of the rules of procedure, 

regulations and codes and any approved policies, plans, practices and 
procedures of the Council; 

 

 (g) subject to paragraph 5 (d) below, to appoint, discipline, suspend or dismiss any 
officer below Corporate Director who is employed in the delivery of services for 

which they are responsible; 
 
 (h) to be responsible for the performance of those officers carrying out the 

functions for which they are responsible; 
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 (i) to make changes to the establishment of a department for which they are 
responsible subject to financial provision for the current and future years being 

available and the changes not amounting to a significant change to the structure 
of a department or service; 

 
 (j) to approve the grading of new posts for which financial provision has been made 

and the regrading of existing posts; 

 
 (k) to approve the temporary appointment of staff to cover absences of officers due 

to illness, maternity or other long term absence provided that the period of 
temporary employment does not exceed twelve months and the cost of doing 
so can be contained within existing departmental budgets; 

 
 (l) to be responsible for the health and safety and welfare of those officers carrying 

out functions for they are responsible; 
 
 (m) to authorise the acquisition of equipment or services necessary for the day to 

day performance of the Council's business or fulfilment of any matter authorised 
by the Council or an elected member body for which a budget has been 

approved; 
 

 (n) to manage any physical assets, including land and buildings (except for the 
acquisition, appropriation or disposal of land and buildings), IT, vehicles and 
equipment generally, allocated to the service for which they are responsible; 

 
 (o) to enter into any arrangements, contractual, partnership, or otherwise with any 

other body for the carrying out of the functions of either body; 
 
 (p) to bid for grants and to award grants to recipients within criteria approved by 

the Council or an elected member body; 
 

 (q) to keep the relevant Councillor(s) informed as appropriate of matters affecting 
their wards. 

 

5. The following functions are not delegated to any officer: 
 

 (a) any matters which the Council or an elected member body to which functions 
have been delegated has resolved shall be determined by itself; 

 

 (b) any function which by law may not be delegated to an officer; 
 

 (c) the adoption of new policy or significant variations to existing policies; 
 
 (d) the appointment, terms and conditions, discipline, suspension or dismissal of 

the Managing Director/Corporate Director/Section 151 Officer/Monitoring 
Officer; 

 
 (e) any function specifically delegated to another officer; 
 

 (f) any matter involving finance which cannot be met from within the approved 
budget; 

 
 (g) any matter which the Managing Director or a Corporate Director considers 

inappropriate to be dealt with under delegated powers or in which the officer 

concerned has an interest. 
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6. Where it is a legally permissible an officer may decide not to exercise any function in 
relation to a particular matter and to invite the Council, or the appropriate elected 

member body as appropriate to do so instead. It is open to an officer to consult with 
appropriate Councillors on the exercise of delegated powers or in deciding whether or 

not to exercise such powers. 
 
7. The Monitoring Officer is authorised to make any minor variations to this Scheme of 

Delegation at any time as needs and circumstances change insofar as is necessary to 
provide clarity of interpretation or to include additional or changed wording to describe 

functions which are already delegated.   
 
8. The Monitoring Officer shall be the final arbiter in relation to the interpretation and 

application of the Scheme of Delegation, in cases where a ruling is necessary so that 
a decision may be implemented effectively and without undue delay. Where the 

Monitoring Officer has made such a ruling, any Member or officer may ask the 
Monitoring Officer to report the matter to the next appropriate meeting of the Council. 
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SCHEDULE TO THE SCHEME OF DELEGATION TO OFFICERS 
 

 
MANAGING DIRECTOR 

 
 
A1. To be Head of the Paid Service. 

 
A2. To be the Council’s lead officer representative for emergency planning response 

functions, civil contingencies and civic duties. 
 
A3. Within the overall resources allocated by the Council and in direct support of the 

Council's objectives, to act on behalf of the Council on all matters including those 
which have been delegated to any other officer provided that: 

 
 A3.1 the Managing Director may not exercise a power which is reserved by statute 

to another officer; 

 
 A3.2 before exercising the power of another officer, the Managing Director shall 

consult with that officer if available; 
 

 A3.3 the Managing Director, when exercising any powers, may authorise the 
incurring of expenditure in an emergency even if there is no specific provision 
in the budget of the Council. 

 
A4. In consultation with the Chair and Vice Chair of the relevant Committee or in their 

absence with the Leader and the Deputy Leader of the Council to act in a case of 
urgency in respect of any matter affecting the Council, subject to a report on the 
circumstances being made to the next available meeting of the relevant Committee. 

 
A5. To keep under constant review the needs of the City and its community in relation to 

all those services provided by the Council and to take all such action which in their 
judgement is necessary to ensure that those needs are met within the framework of 
any policies agreed by the Council. 

 
A6. To lead on strategies for change whether from within the authority or externally 

influenced. 
 
A7. To make arrangements for dealing with any matter raised by the Government or local 

authority associations calling for a view or decision by the Council. 
 

A8. To be responsible for the overall organisational structure of the Council. 
 
A9. To be responsible via the Corporate Director Planning and Governance for determining 

and issuing guidance to officers for the management of human resources, including 
recruitment, training, conditions of service, staff development/appraisal, disciplinary 

matters, health and safety, employee welfare and any other matter concerning staff. 
 
A10. To ensure the provision of professional advice to all parties in the decision-making 

process. 
 

A11. Together with the Corporate Director Planning and Governance to be responsible for 
a system of record-keeping for all local authority decisions. 

 

A12. To represent the Council on partnership and other bodies. 
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A13. To be responsible for the health and safety of all officers of the Council and the health 
and safety working practices of the Council. 

 
A14. To sign any document on behalf of the Council and to witness affixation of the Council’s 

Common Seal to any document. 
 
A15. To ensure the Council’s Members receive appropriate levels of support, advice and 

information from officers to enable them to discharge their duties effectively. 
 

A16. To be the Proper Officer of the Council, except where legislation or arrangements 
names another officer. 

 

A17. Within the overall resources allocated by the Council and in direct support of the 
Council’s objectives to act on behalf of the Council on all matters relating to the 

discharge of the following functions of the Council: 
 

A17.1 economic development; 

A17.2 inward investment; 
A17.3 regeneration; 

A17.4 city centre and tourism management. 
 

A18. Within the overall resources allocated by the Council and in direct support of the 
Council’s objectives to act on behalf of the Council on all matters relating to the 
discharge of the following functions of the Council:  

 
A18.1 museums; 

A18.2 arts and culture. 
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CORPORATE DIRECTOR FINANCE AND RESOURCES 
 

 
B1. To exercise the proper administration of, and be the Proper Officer for, the Council's 

financial affairs under Section 151 of the Local Government Act 1972, Section 114 of 
the Local Government Finance Act 1988 and Regulation 5 of the Accounts and Audit 
Regulations 2003. 

 
B2 To be the Council’s Electoral Registration Officer and Returning Officer. 

 
B3. To implement national and local pay awards. 
 

B4. To make finance leasing arrangements. 
 

B5. To manage the deployment of the Council's revenue and capital resources. 
 
B6. To determine arrangements for Treasury Management in accordance with the 

Treasury Policy Statement and any other arrangements approved by the Council. 
 

B7. To be responsible for the Council’s systems, processes and policies for the making of 
payments including for payments under contracts, expenses and payroll. 

 
B8. To act as Registrar of bonds and mortgages and sign endorsements or extensions for 

the purposes of any regulation relating to local authority mortgages. 

 
B9. To sign cheques on behalf of the Council and to authorise other officers to do so. 

 
B10. To borrow in the name of the Council such money as is required pending the receipt 

of revenues or to financial capital expenditure which has been approved by the Council 

and in accordance with any policies approved by the Council. 
 

B11. To write off inappropriate circumstances debts not exceeding £2,500 (£5,000 in 
respect of Revenues and Benefits) in any individual case. 

 

B12. To authorise payment of subscriptions to local government associations, professional 
bodies and other organisations in accordance with the Council’s policies and subject 

to budgetary provision having been made. 
 
B13. Within the overall resources allocated by the Council and in direct support of the 

Council's objectives, to act on behalf of the Council on all matters relating to the 
discharge of the following functions of the Council: 

 
B13.1 administration of Council Tax; 
B13.2 administration of National Non-Domestic Rates; 

 B13.3 administration of Housing Benefit and Council Tax Support. 
 

B14. To authorise officers of the Council to make determinations, notify determinations, 
notify determinations of overpayment, review a determination or extension of time for 
making representations or further review in relation to legislation relating to Housing 

Benefit and Council Tax Benefit. 
 

B15. To manage and maintain any land or buildings belonging to the Council. 
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B16. Together with the Corporate Director Planning and Governance, to authorise the 
acquisition, re-use, appropriation and disposal of the Council's land and buildings, 

together with the granting or taking assignment or surrender of leases, tenancies, 
licences, easements, wayleaves or other property rights and variations of rent of the 

Council's land and buildings. 
 
B17. To maintain an adequate and effective system of internal audit in accordance with 

Financial Regulations and to appoint an Internal Auditor. 
 

B18. To make arrangements for external audit in accordance with the requirements of the 
Audit and Governance Committee. 

 

B19. To be responsible for corporate communication, including responsibility for media and 
public relations and for customer consultation and engagement. 

 
B20. To manage the administration of complaints against the Council and together with the 

Corporate Director Planning and Governance to manage issues of maladministration 

and complaints referred to the Local Government Ombudsman and to agree ex gratia 
remedies for complaints up to a value of £250. 

 
B21. To be responsible for the Council’s systems, processes and policies for the 

management of performance, risk, business efficiency and service improvement, 
customer service and organisational development. 

 

B22. To be responsible for the Council’s systems, processes and policies for the 
management of emergency planning and emergency response. 

 
B23. To be responsible for the Council's information technology systems. 
 

B24. To be responsible for information management and information governance and to 
appoint a Data Protection Officer to perform the functions set out in the General Data 

Protection Regulation. 
 
B25. To make arrangements for the delivery of the Council’s policies on environmental 

sustainability. 
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CORPORATE DIRECTOR OPERATIONS, HOMES AND COMMUNITIES 
 

 
C1. Within the overall resources allocated by the Council and in direct support of the 

Council’s objectives to act on behalf of the Council on all matters relating to the 
discharge of the following functions of the Council: 

 

C1.1 refuse collection; 
C1.2 kerbside and other recycling arrangements; 

C1.3 street cleaning; 
C1.4 cleaning of public conveniences; 
C1.5 grounds maintenance. 

 
C2. Within the overall resources allocated by the Council and in direct support of the 

Council’s objectives to act on behalf of the Council on all matters relating to the 
discharge of the following functions of the Council: 

 

C2.1 allotments; 
C2.2 parks, play areas and open spaces; 

C2.3 sports and leisure centres and facilities; 
C2.4 cemeteries and crematorium; 

C2.5 off-street car parking. 
 
C3. Within the overall resources allocated by the Council and in direct support of the 

Council’s objectives to act on behalf of the Council on all matters relating to the 
discharge of the following functions of the Council: 

 
C3.1 licensing; 
C3.2 environmental and public health; 

C3.3 health and safety at work; 
C3.4 control of pollution; 

C3.5 food safety; 
C3.6 trading; 
C3.7 abandoned vehicles; 

C3.8 road closures. 
 

C4. Within the overall resources allocated by the Council and in direct support of the 
Council’s objectives to act on behalf of the Council on all matters relating to the 
discharge of the following functions of the Council: 

 
C4.1 community safety; 

C4.2 safeguarding; 
C4.3 domestic abuse and hate crime; 
C4.4 the control of anti-social behaviour; 

C4.5 civil enforcement including littering and waste, traffic penalties; 
C4.6 community engagement; 

C4.7 community development including with charitable and voluntary bodies; 
C4.8 community health and wellbeing. 

 

C5. Within the overall resources allocated by the Council and in direct support of the 
Council’s objectives to act on behalf of the Council in all matters relating to the 

discharge of the following functions of the Council: 
 

C5.1 prevention of homelessness; 

C5.2 provision of social and affordable housing; 
C5.3 housing allocation policies, processes and systems; 
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C5.4 housing and welfare advice services; 
C5.5 housing related support and adaptations for vulnerable people; 

C5.6 regulation of private sector housing. 
 

C6. To authorise the issue of statutory notices and actions, civil penalties and Public 
Spaces Protection Orders, under the relevant legislation relating to the functions 
delegated including (but not limited to) environmental and public health, trading, off-

street parking, control of anti-social behaviour and regulation of private sector housing 
and together with the Corporate Director Planning and Governance to authorise the 

prosecution of offences under the relevant legislation relating to the functions 
delegated. 

 

C7. To be the Proper Officer for authorisations for surveillance under the Regulation of 
Investigatory Powers Act 2000. 

 
C8. To issue and ensure compliance with licenses on whatsoever nature other than 

where such matters are specifically reserved to the Licensing Committee including 

where there are objections to the granting of a licence or there is a proposal to 
refuse a licence or revoke or suspend an existing licence. 

 
C9. In consultation with the Chair and Vice Chair of the Licensing Committee to suspend 

a hackney carriage/private hire vehicle driver’s licence with immediate effect for good 
cause. 

 

C10. To update and amend information of a minor nature or to correct typographical errors, 
or to reflect changes in legislation, to be included in the Hackney Carriage and Private 

Hire Handbook 
 
C11. To grant an application for the renewal of a hackney carriage/private hire vehicle 

driver’s licence which was initially granted by a Sub-Committee for a limited period, 
subject to no further recorded offences, cautions or matters of concern having arisen 

during the period of the current licence. 
 
C12. To grant exemptions on medical grounds to private hire and hackney carriage drivers 

from the list of designated vehicles requirement to carry wheelchair bound 
passengers. 

 
C13. To grant or refuse applications for hackney carriage and private hire vehicle licences 

where the vehicle does not comply with the Council’s policy. 

 
C14. To determine applications for minor variations to premises licences or club premises 

certificates under the Licensing Act 2003. 
 
C15. To suspend Premises Licences and Club Premises Certificates following non-payment 

of annual fees. 
 

C16. To approve applications for licenses under the Gambling Act 2005 in accordance with 
the delegations set out in the Council’s adopted Gambling Act 2005 Policy. 
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CORPORATE DIRECTOR PLANNING AND GOVERNANCE 
 

 
D1. To exercise the proper administration of, and be the Proper Officer for, the Council's 

legal affairs and ethical standards and be the Monitoring Officer under s5 Local 
Government and Housing Act 1989. 

 

D2. To be responsible for the provision of services to Members and to the Mayoralty. 
 

D3. To approve the use of the Council's coat of arms. 
 
D4. To be responsible for the administration of meetings of the Council and elected 

member bodies and provide information and training to Members to enable them to 
discharge their functions effectively. 

 
D5. To act as Solicitor to the Council and in consultation with the Managing 

Director/relevant Corporate Director to authorise the institution, defence, withdrawal, 

compromise or any other action relating to civil or criminal claims, legal proceedings 
or prosecutions and to settle on appropriate terms any litigation or claim taken by or 

against the Council. 
 

D6. To authorise officers of the Council to appear before Courts and Tribunals. 
 
D7. To issue or serve statutory notices on behalf of the Council in relation to any of its 

functions. 
 

D8. Together with the Corporate Director Finance and Resources to manage issues of 
maladministration and complaints referred to the Local Government Ombudsman and 
to agree ex gratia remedies for complaints up to a value of £250. 

 
D9. Together with the Corporate Director Finance and Resources, to authorise the 

acquisition, re-use, appropriation and disposal of the Council's land and buildings, 
together with the granting or taking assignment or surrender of leases, tenancies, 
licences, easements, wayleaves or other property rights and variations of rent of the 

Council's land and buildings. 
 

D10. Together with the Corporate Director Finance and Resources, to take such action as 
is considered appropriate in relation to advance payments, blight notices, home loss 
payments under the Land Compensation Act 1973, notices to quit, purchase notices 

and other notices. 
 

D11. Together with the Managing Director to be responsible for a system of record keeping 
for all the local authority decisions. 

 

D12. To be responsible for determining and issuing guidance to officers for the management 
of human resources, including recruitment, training, conditions of service, staff 

development/appraisal, disciplinary matters, employee welfare and any other matter 
concerning staff. 

 

D13. To be responsible for the provision of guidance to officers relating to health and safety. 
 

D14. To make arrangements for the delivery of the Council’s policies on equality, diversity 
and inclusion. 

 

D15. To be responsible for providing a general customer enquiry service for the Council’s 
customers through a range of different channels. 
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D16. Within the overall resources allocated by the Council and in direct support of the 

Council's objectives, to act on behalf of the Council on all matters relating to the 
discharge of the following functions of the Council: 

 
 D16.1 town and country planning including development management, planning 

enforcement and planning policy; 

 D16.2 building control; 
 D16.3 heritage conservation and archaeology; 

 D16.4 tree preservation orders; 
 D16.5 hedgerows; 
 D16.6 local land charges. 

 
D17. To determine planning applications in accordance with the scheme of delegation of 

planning decisions set out in Appendix A attached. 
 
D18. To authorise the issue of statutory notices and actions including Planning 

Contravention Notices, Enforcement Notices, Listed Building Enforcement Notices and 
Breach of Condition Notices under the relevant legislation relating to town and country 

planning, building control and heritage conservation. 
 

D19. To authorise the issue of any documentation necessary for the proper implementation 
and enforcement of the contaminated land provisions of the Environmental Protection 
Act 1990. 

 
D20. To make arrangements for the preparation, adoption and review of a planning policy 

framework including a Local Development Plan and Supplementary Planning 
Documents. 

 

D21. To respond to consultations on planning applications for neighbouring authorities and 
the County Council, in consultation with the Chair and Vice Chair of the Planning 

Committee, in cases where the application has been referred to the Planning 
Committee. 

 

D22. To issue any notices or take any action in respect of trees or hedgerows under the 
relevant legislation relating to tree preservation, hedgerow preservation and high 

hedgerows. 
 
D23. To be the Registrar of Local Land Charges. 

 
D24. To make arrangements for the views of the Council or an elected member body to be 

formally given on: 
 

D24.1 responses to the County Council’s strategic plan consultation; 

D24.2 responses to neighbouring districts on their emerging local plan; 
D24.3 proposals for Supplementary Planning Guidance and Planning Briefs; 

D24.4 responses to the Government on proposed changes to Planning Legislation and 
Guidance; and 

D24.5 responses to consultation from neighbouring districts on planning applications 

in their area. 
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APPENDIX A 
 

SCHEME OF DELEGATION OF PLANNING DECISIONS 
 

1. The powers delegated shall only be exercised after ensuring that all statutory 
requirements have been complied with and after considering all representations 
received. 

 
2. The powers delegated shall be to determine all types of application submitted under 

town and country planning and heritage legislation except where the proposed use: 
 

2.1 is contrary to a specific land use allocation in an adopted development plan 

document 
 

2.2 conflicts with any objection received from any Member of the Council within the 
consultation period referred to in paragraph 3 below 

 

2.3 except in the case of advertisement consents or householder applications, 
conflicts with a representation from a consultee or a member of the public 

received within the specified consultation period, which is not outside the scope 
of planning law and has requested to make representation at the Planning 

Committee as provided for in Committee Procedure Rules. 
 
2.4 where a Section 106 Agreement/planning obligations are required and the 

development is either for more than five residential units, or in the case of non-
residential applications, 500 square metres of floorspace. 

 
2.5 any other application with a net increase of ten or more residential units or, in 

the case of non-residential application, 1000 square metres of floorspace. 

 
2.6 if the Corporate Director Planning and Governance does not consider it prudent 

to exercise their delegated authority, in which case they shall report the matter 
to the Planning Committee. 

 

3. The Corporate Director Planning and Governance shall prepare and circulate to 
Members of the Council each week a list of registered applications. Any Member of the 

Council may within 21 days from the date of issue of any weekly list by written 
notification to the Corporate Director Planning and Governance require them to submit 
an application or matter to the Planning Committee for determination, and the 

Corporate Director Planning and Governance shall not make a decision in respect of 
any such application or matter before the expiration of that period of 21 days. 

 
4. The Corporate Director Planning and Governance may bring before the Planning 

Committee any application, and request that it be delegated on a 'case by case' basis 

for determination by them. Any such delegation may be subject to the receipt and 
resolution of specified outstanding matters, including receipt of consultees views, 

expiry of statutory notices and expiry of consultation periods, and on the basis that 
the outstanding matters referred to, when resolved, did not give rise to any new issue 
or objection. 
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